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1. OBLIME ITOJIOXXEHM

1.I.  Hacrosmee I[lonokeHHe O HOPMAaTHBHOM JIOKaJbHOM akTe (mamee — IlomoxkeHue)
HerocynapcTBeHHOro 00paz0BaTesIbHOrO YUPEeXJIeHUs JONOJHUTEIEHOr0 MpodheccHoHansHOro
oOpaszoBanust «CereBas akajemus «['paHuT» (Jamee — VYupexJeHHe) pa3paboTaHO B
CoOTBeTCTBHH ¢ DejiepalbHBIM 3aKOHOM 0T 29 nexabps 2012 r. Ne 273 «O0 oOpa3oBaHHH B
Poccuiickoir @enepauun», Tpynosoro Koxekca P®, I'paxpanckoro Kojekca P®, VYcrasa
YupexaeHus.

1.2, Hacrosuee IlonoxeHue yCTaHABIMBAeT eJUHEIE TPeOOBAHUS K HOPMATHRHEIM
JIOKAJILHBIM aKTaM 00pa30oBaTeNbHBIX OTHOILEHHH, HMX IOATOTOBKE, O(QOPMIIEHHIO, IPHHSATHIO,
YTBEPKAEHHIO, BCTYIUIEHHIO B CHITY, BHECEHHIO H3MEHEHUIT H OTMEHE.

1.3.  Hacroswee Ilonoxkenue sABIAETCS HOPMAaTHBHLIM JIOKATBHBIM aKTOM YUpexJIeHHS U
0053aTeIbHO K MCTIIOJIHEHNIO BCEMU YUaCTHUKaMH 00pa30BaTeTbHBIX OTHOIIEHHIA.

1.4.  JlokanpHblii HOPMATHUBHBIA aKT YUpexkneHHs (ajee — JIOKaIbHBIA aKkT) — 3TO
HOPMATHUBHBIA 1IPAaBOBOI JIOKYMEHT, COJIEp XKAlMi HOPMBL, PeryJHpyloliHe 00pa3oBaTeSbHEIE
OTHOLIEHHS B VY4YpPEXKIEHHH B [pelelax CBOEH KOMIIETEHIMH B COOTBETCTBHH C

3aKOHOIATeNbCTBOM  Poccuiickoit  ®ejepauuu, B TOpsAAKe, YCTAHOBJIEHHBIM YCTaBOM
YupexxaeHus.

1.5.  JloxkanpHbIE aKThl YUpPEXICHUS ACHCTBYIOT TOJIBKO B IIpeAeaaxX YUPEKICHHS U HE MOTYT
peryJaupoBaTh OTHOIIEHHS BHE €T0.

1.6.  JlokanbHble aKThl M3JAIOTCSA 110 OCHOBHLIM BOMPOCAM OPraHM3allMH W OCYIIECTBICHHS
06pa3oBaTeNbHOIl ICATEIPHOCTH Y YPEIKICHHS.

1.7.  JlokampHBIE aKThl, COOTBETCTBYIOLIHE BCeM TpPeOOBAHHAM 3aKOHOJATENLCTBA P,
SABJIAKOTCS 0043aTEIbHBIMU K HCTIOTHEHHIO BCEMH YYAaCTHUKAMHU 00pPa30BaTEIbHBIX OTHOILICHMIA.

1.8.  HopMmel nOKanbHBIX aKTOB, yXy[UIAIOIIHE IIOJOXKEHHE ciywmareiedl H ju pabOTHUKOB
VupexneHus 10 CPaBHEHHIO C IIOJIO)KEHHEM, YCTAHOBJIEHHBIM 3aKOHOJATENIbCTBOM 00
00pa3oBaHuH, TPYIOBBIM 3aKOHOJATENBCTBOM JHOO NPUHATHIC ¢ HAPYIUEHHEM YCTAHOBIEHHOTO
NOpsA/IKa, HE MPUMEHSIOTCS U MOIEKAT OTMEHE.

1.9.  JlokanpHple aKkTEl YUpeKIeHHs yTPAuHBAIOT CHITY (IIOJIHOCTBIO WM B OT/IE/IBHOM YacTH) B
CICOYIOUINX ClIydadx:

®  BCTYIUICHHE B CHJIY aKTa, IPH3HAIOILETO JaHHBIN JTOKATLHEIA aKT, YTPATHBIIHM CHITY;
®  BCTYIUICHHE B CHIY JIOK&IbHOIO aKTa GoMbliel IOPHANYECKOH CHIBI, HOPMBI KOTOPOIO
MPOTHUBOPEYAT MOJOKEHHAM JIaHHOTO JIOKAJIBHOI'O aKTa;

®  [pHU3HAHWE CYIOM MM HHBIM YIOJHOMOYEHHHIM OPraHOM TOCYIapPCTBEHHOi BIacTH
JIOKJIbHOTO aKTa MPOTHBOPEYAIIHM ACHCTBYIOIIEMY 3aKOHOIATEILCTBY;

1.10. nOKanpHLIH aKT, YTPAaTHBIIHIA CHIIY, HE OUIEXKUT MCIIOJIHEHHIO.
2. HEJIA U 3AJAYA
Lenamu u 3anagamu Hactosmero [10/10KeH s ABIAIOTCS
2.1.  cospaHue €MHON M COrTACOBAHHON CHCTEMBI JIOKAIBHBIX aKTOB Y UPEKICHHS;

2.2.  oOecnieyeHHe MPUHIIAINA 3aKOHHOCTH B HOPMOTBOPYECKO# AEATENBHOCTH Y UPEeXKICHHS;



2.3.  COBepLIEHCTBOBAHHE MpOIEcca MOATOTOBKH, OQOPMICHHUS, NPUHATHS U peaTH3ALHM
JIOKAIBHBIX aKTOB;

2.4. npenoTBpamieHHe NyONHPOBAHHS PEryJIHPOBAHHA OOIIECTBEHHBIX M 00pa30BaTEIbHBIX
OTHOILIEHUH B YUpeKIECHHH.

3. BUJbI JIOKAJIBHBIX AKTOB

JleATeNbHOCTE  YUPEKACHHA DPErIaMEHTHPYETCH CNEAYIONIHMH BHJAMH JIOK&IBHBIX aKTOB:
IPHKa3bl, MOJOKCHHUSA, NpaBWIa, NPOTOKOMbI, y4eOHBIH mmaH, pabouas yueGHas mporpamma.
[MpencrapieHHblH NEPEYEHD BHJIOB JIOKAIBHBIX aKTOB HE SBIIETCS HCYEPITBIBAIOIIIM.

JlokanbHble akThl YUpexIEHHS MOTYT GBITh KINaCCH()UIIHPOBAHBL:
3.1. Ha rpynmsbl, B COOTBETCTBHHU C KOMIIETEHUHEH YYpeKAeHHU:

e  JlokalbHbIE AKTHI OPraHU3ALHOHHO — PACTIOPSAUTENILHOTO XapaKTepa;

e  JloKaJlbHbIE aKThl, PEIIAMEHTUPYIOLIME BONPOCHI OpraHU3alMH 00pa30BaTEIBHOIO
npouecca,

e JlokampHBIE AaKTEI, pEriIaMeHTHpPYIOUIHe OTHOIUeHHs paboTromarens ¢ pabOTHHKAMH H
OpraHM3aluIo yuebHO — METOAHYECKOH paboThI;

¢  JlokanbHbIE aKTHI, PETJIAMEHTHPYIOIIHE ACATEIbHOCTS OPraHOB CaMOYIIPaBJICHHS;

e  JlokanbHble aKThl, PErIAMEHTHPYIOIIHE aJMHHHCTPATHBHYW M  (DHHAHCOBO —
XO3MHCTBEHHYIO I€STEeHHOCTD;
e JlokanpHble aKThl, O0ecneYnBaloONIHe BeJeHHe IeNOMPOU3BO/ICTRA,

3.2. Ilo kpuTepusM:

e  [Ilo crenenu 3HaUUMOCTH: 00A3aTENBHbBIE H HEOOA3ATENBHBIE;
e Ilo chepe neiicTBus: obuiero u creLHalbHOrO XapaKTepa;

3.3.Ilo xpyry &uI: pacmpocTpaHsIonMecs Ha BceX PpaGOTHMKOB VYupekIeHuss M He
PacIpoCTPaHsIOIIMECS HA BCEeX pa0OTHUKOB YupexaeHH S

3.4.Tlo cnoco0y mNPHHATHS: MPUHHMAaEMbIe JHPEKTOPOM YUpEKICHHUsT EIHMHOIMYHO M
[IPMHUMACMBIC C Y4€TOM MHEHHS IIPEICTABHTEILHOIO OpraHa y4aCTHHKOB 00pa30BaTe/IbHBIX
OTHOILIEHHIH;

3.5. 1o cpoKy AeHCTBMS: IIOCTOSHHOIO HEHCTBHS H OECCPOYHBIE C OMPENETEHHBIM CPOKOM
JIeHCTBH,

3.6. I1o cpoky XpaHEeHHS: TOCTOSHHOTO XPAHEHHUs, 5 JIET U Apyrue.

4. [TIOPAJOK ITOATOTOBKH JIOKAJIBHBIX AKTOB
B Yupexnennu ycraHaBIUBaeTCs CleyOLMI MOPSAAOK IIOArOTOBKH JIOKAILHbBIX AKTOB!
4.1. MHMUuMaTopoM NOArOTOBKH JIOKAJbHBIX aKTOB MOTYT OBITh:

e  Vypenurenn

®  Oprasbl YIpaBICHHs OpraHH3allHy;

®  AJMHHMCTpauHs Y4dpexaeHus B nuie J(upekropa

®  OpraHbl roCyaapCTBEHHO-00IECTBEHHOTO YIPaBACHUS Y UpErKICHUSA
®*  YYaCTHHKM 00pa30BaTeNbHBIX OTHOIIEHHI



4.2, OcHOBaHHMEM 1A MOATOTOBKH JIOKAJIBHBIX AKTOB MOTYT TaKKe ABIATHCS H3MEHEHHUS B
3aKoHoHaTenbCTBEe PO (BHEceHHe H3MEHEHHUH, H3TaHHE HOBBIX HOPMATHBHBIX PABOBBIX aKTOB).

4.3. Tloarororka HJIA Bkmiodaer B ce0st H3ydeHHE 3aKOHOJATEIBHBIX U HHBIX HOPMATHUBHBIX
dKTOB, HHA, PETIIAaMCHTHPYIOLIHX TC BONPOCHI, KOTOPBIC MPEANOJIaracTca OTPa3suTh B IIPOCKTE
HOBOI'0O aKTa, H Ha 3TOH OCHOBE BEIOOP €ro BUZIA, COJEPKAHUA H TPEICTABICHHE €r0 B IIHCHMEHHOM

dopme.

4.4. TlonroroBka Haubonee BaKHBIX JIOKAIBHBIX AaKTOB (TIPOEKTOB pelIeHHit cobpanwii,
MEJICOBETOB, OPTAHOB CAMOYIIPARIEHUS, TIPUKAZ0R, MTOJIOXEHUMN, MPARUIT) JIOJDKHA OCHORKIRATLCS
Ha pe3yJabTaraXx aHajM3a OCHOBHBIX CTOPOH MIEATEeNbHOCTH YUPEXIEHHs, TEHICHLHMH €ero
PasBUTHA M CIOXHBILECHCS CHTYALIHH.

4.5.  Ilo Bompocam npuema Ha paboTy, MEPEBONIOB, YBOJILHEHHIi, IPEIOCTABIEHHS OTIYCKOB,
[OOIIPCHUH WJIH TPHBICYEHHE COTPYAHHKOB K JUCHMIUIMHAPHON WM MaTepHalbHO
OTBETCTBEHHOCTH H3al0TCA NMPUKa3bl B cooTBeTcTBUHU ¢ TK PD.

4.6. TIpoekT /OKambHOTO aKTa TOMUIEKHT O00A3aTEbHOM MPAaBOBOM OKCHEPTH3E Ha
COOTBETCTBHE 3aKOHOMATeNbCTBY Poccuiickuit denepalMi M TMPOBEpKE HA JIMTEPATYPHYIO
rPaMOTHOCTb, KOTOPBIE IPOBOAATCA YYPEKIACHHEM CAMOCTOATENBHO NHOO C  ydacTueM
MPUBJICYCHHBIX CIENHANHCTOB. JIOKaNbHBIN aKT, HE NPOIUIEANIANA TNPOBEPKY, HE IOMIEKHUT
PacCMOTPCHHIO M IPHHATHIO.

4.7.  IlpoekT JOKalpHOrO aKTa MOXeT OBbITb mpexacTaBiieH Ha ob6cyxnenue. Dopmsl
MpeICTaBIeHus A 00CyKISHHA MOrYT OBITh pa3MH4YHBIMU, HAllpHMeEp, pa3MelleHHe Ha caifTe,
HalpaBJICHHE NPOCKTAa 3aHHTEPECOBAHHBIM JIMIIAM, IIPOBEACHHUE COOTBETCTBYIOLIETO COOpaHHs C
KOJUIEKTHBHEIM OOCYXX/ICHHEM IMPOEKTa H T.J1.

4.8.  Ilpu HEOGXOAUMOCTH JIOKAIBHBIN aKT POXOAUT IPOLIEAYPY COTTIACOBAHHS.

4.9. Cpoku M TOpANOK pa3pabOTKH MPOEKTa JIOKAIBHOrO aKTa, NMOPSA0K €ro COIracOBaHHUS
ycTraHaBnHBaeTcs HacroAmuM [lonoxkennem Yupexnaenus.

5. ITOPAOOK IMPUHATHUA U YTBEPXXIEHW S JIOKAJILHBIX AKTOB

5.1. llpoweauni MpaBoByIO H JIHTEPATYPHYIO MPOBEPKY, & TAKKE MPOLE/IYPY COIIACOBAHMUS,
ITOJUIEKUT NPHHATHIO H YTBEPKIECHHIO MUPEKTOPOM YUPEKICHUA B COOTBETCTBHH C Y CTaBOM.

5.2, JloxanbHble aKThl YUpEeXICHHS MOTYT NPHHMMATHECA AHPEKTOPOM, OBUIMM cobpanmem
KOJUICKTHBA, [CJArOrHYECKHM COBETOM JTHOO MHBIM OpPraHOM CaMOYIpPaBJIeHHs YupeKIeHHs,
HaJICTICHHBIM MOJITHOMOYHSMH 110 MPUHATHIO JIOKAJIbHBIX aKTOB B COOTBETCTBUHU C YCTaBOM — I10
[IpeJIMEeTaM UX BEICHUS U KOMIIETCHIHH,

5.3. Ilpomemmmii mnpoueaypy INpHHATHSA JIOKAIbHBIA aKT YyTBepxkmaercs JlupexTopom
Yupexnenus. Ilpouenypa yreepxaeHus ohopmisieTcs MOANHUCHIO.

5.4. JloxanbHplil aKT BCTynaeT B CHIy C MOMEHTA, YKa3aHHOTO B HeM, jubo, B ciydae
OTCYTCTBHS TAKOI'O yKa3aHHs, M0 UCTEYEHHH 7 KaJICHJIapHbIX JHEH, OT JaThl IPUHATHS JaHHOTO
JIOKIBHOTO aKTa. [laToi NpHHATHS, ABISETCS JaTa ero yTBEPXK/ICHHS.

5.5. llocne yrepxkaenus HJIA mpoBomuTcs mpoueaypa O3HAKOMIIEHHS ¢ HMM YYaCTHHKOB
00pa3oBaTeIbHBIX OTHOIIECHHH, Ha KOTOPBIX PacCIPOCTPAHSAIOTCS IOJOXKeHHs aanHoro HJIA.
Osuakomsenne ¢ HIIA opopmisercss B BHIE MOANMUCH 03HAKOMIISAEMBIX JIHI[ ¢ YKA3aHHEM [aThbl
O3HAKOMJICHHS B JINCTE O3HAKOMJICHHS C JIOKAJIBHBIMH aKTaMH Y YpeKICHHUA.
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6. O®OPMIJIEHHE JIOKAJIBHOI'O AKTA

6.1. CrpykTypa NOK&JIbHOIO aKTa AOKHA OBITh JOrHYECKH 000CHOBAHHOH, OTBEYAOIIEH
LM ¥ 331a49aM [PaBOBOTO PEryIMPOBaHHs, & TAKKE 00ECIICUMBAIOLIEH JIOTMYECKOE PA3BUTHE U
TIPaBHJIBHOE OHMMAHKE JAHHOTO JIOKAJIBHOIO aKTa.

6:2: Hopma'manme IpearnucaHus Dq)UpMHHI{)TCH B BHJAE IIYHKTOB, KOTOpLIE HYMEPYIOTCH
apaOCKUMH IHQpaMH U 3ar0JIOBKOB He UMEIOT. ITYHKTEI MOT'YT I10JIpa3iesIaThECS Ha TIOMYHKTEL,
KOTOpEIe MOTYT UMeTE OYKBEHHYIO HIIH LHHPPOBYIO HYMEpPALHIO.

6.3. 3HayMTeNBHBIE N0 O00BEMY JIOKAJIbHbIE AKThl MOTYT HENUTbCA Ha IJIaBbl, KOTOpbIE
HYMEpYIOTCs apabCKUMH UG paMH H UMEIOT 3aT0JIOBKH.

6.4. Ecnu B TOKaJIBHOM aKTe MPUBOAATCA TAOMHIBI, rpadHKH, KAPTHI, CXEMBI, TO OHH, JOJIKHEI
o(hopMIATECS B BUIE IPHIIOMKEHHIT, @ COOTBETCTBYIOIINE MYHKTHI AKTa JI0/UKHEI HMETH CCBUIKH Ha
3TH IIPHIIOKCHHA.

6.5.  JlokankHEIH aKT C NPHIIOKEHUSIMH JOJKEH HMETh CKBO3HYIO HYMEPALHIO CTPAHHLL.

6.6.  JlokaneHBIH aKT H3/1araeTcs Ha rOCYAapCTBEHHOM si3blke PD M JI0JKEH COOTBETCTBOBATh
JIMTEPATYPHBIM HOPMaM.

6.7. B nokansHBIX akTax JATCA ONPEIEJICHHA BBOJHMBIX HPHIOIHYCCKHX, TCXHHYCCKHX H
APYIHX ClIEHHUAJIBHBIX  TEPMHHOB, €CIH OHH He  ABJIAIOTCA oOIIEeH3BECTHEIMH |
HGYHOT]JBGHFICMBIMH B 3aKoHoHATe/lbCTBe PoccuiicKoi CDe,uepauHH H PpPErHoHaIbLHOM
3aKOHOIATEJILCTBE.

6.8. He nonyckaercs nepenHchIBaHHE C 3aKOHOB. IIpH HeOOXOAHMMOCTH 3TO JeNaeTcs B
OTCBUIOYHOM (hopMme.

7. OCHOBHBIE TPEBOBAHU K IOKAJIBHBIM AKTAM
JIoKa/IbHBIE aKThI YUPEKICHHUS NOKHBI COOTBETCTBOBATH CIIEIYIOIIHM TPeGOBAHUAM:

7.1. Ilosoxenue

NOIDKHO COZIEpKaTh clie/lyrouiue 00sa3aTebHble pEKBU3HTHL: 0003HaueHHe BUAA JIOKAJILHOTO aKTa,
ero HaMMEeHOBaHHe, TPU(EBI: MPHHATO, YTBEPXKIEHO, COTIACOBAHO; PErMCTPALIMOHHEIN HOMED,

TEKCT, COOTBETCTBY}OU.IHﬁ €ro HaHMEHOBAHHI), OTMETKY O HaIW4YHMH TIPUHIIONKCHHS U
COrjlaCoOBdaHHA.

7.2. IlpaBuiaa

JAOJIKHBI COICPXKAaTh CIEAYIOIIHE 00sA3aTenbHEBIE PEKBH3HTHI: o0o3HayeHHe BHAA JIOKaJbHOI'O

aKTa; ero HaMMEHOBAaHHE, IPHGBI TPUHATHA H YTBEPKACHUS, TEKCT, COOTBETCTBYIOLIMH €ro
HAMMEHOBAHUIO; OTMETKY O HAJIMYMH IPUIIOKEHHS, PETHCTPALIHOHHEIH HOMED.

7.3. Hucrpykuun

HOJIZKHBI COHEPKATh CJICOYIOIIHE 00sA3aTeNbHEIE PECKBH3HUTHI: 0003HaYeHHE BHJA JIOKAILHOIO
aKTa; €ro HaHMEHOBAaHHE, I‘qu:DLI [IPHHATHA W YTBEPXKIECHHA, TEKCT, COOT’BSTCTB}’IOHIHﬁ €ro
HaUMEHOBAHHIO; OTMETKY O HAITHYHH IIPHIIOKEHHS peI‘HCTp&LlHOHHBIﬁ HOMEDP.

7.4. IlocraHoB/ieHHe



JOJDKHO CONEPXKATE CIEAYIOUIHE o0g3aTelIbHLIE PEKBH3HTLIL: 0003HaueHue BUAA JIOKAJILHOIO dKT4,
€ro HaMMCHOBAaHHE, MECTO H HaTy INPUHATHA, TCKCT, COOTBBTCTBYK)H_[HFI €ro HaHMEHOBAHHIO;
JOJIZKHOCTD, fl)aMHJ'IHIO, HHHIIHAJIBI H TIOAIMHCH JIHIAa, BBIHECIICTO MOCTAHOBJICHHUE, OTTHCK IIE4aTH.

7.5.  PelieHus JOJDKHBI COJEPKATh CIICIYIONIHE 00s3aTeNbHBIE PEKBU3UTHI: 0003HAUEHHE BHIA
JIOKaNTbHOTO aKTa; MECTO U ATy MPUHSATUS, TEKCT, HOJDKHOCTh, ()AMUIIHIO, HHULIHATIBI U [IOIIHCE

JIML@, MTPUHABIICTO PENIEHUE.

7.6. IIpuka3bl H pacnopsiKeHHsI IHPEKTOPA YUpeKAeHHUS JOJLKHBI COAEPKATh ClIEAYIOIIHe
00s3aTeNbHbIe PEKBU3UTHI: 0003HAUYCHHE BUIA JIOKABHOIO aKTa U €ro HaUMEHOBaHUE, MECTO U
AaTy IIPHHATHA, perHCTpaIIHOHHbIﬁ HOMEP, TEKCT, JOJIZKHOCTD, qlaMHJ]HlO, HHHUIHAJILI H ITOAITHCE
JHpEKTOpa Yupex(eHus.

7.7. 1IpOoTOKOJIBI H aKTHI

JOJIKHBI COIEpKaTh CIIEAYIOILME 00s3aTeNbHble PEKBU3MTHI: 0003HAUEHME BHJA JIOKAJIbHOIO
aKT4; MECTO M JaTy IIPUHATHS, HOMEP; CIIHCOK NPHCYTCTBYIOLIMX; TEKCT, COJePiKaILUH TOBECTKY
IHs, ONHMCAHHE XOJa, MOPANKAa H IpPOLEAYpPbl COBEPLIAEMBLIX OINpPEeNeIeHHBIX (IOPHANYECKH
3HAYUMBIX) JEHCTBHI 1HOO OTCYTCTBHE ONpeeNeHHbIX (AaKTOB; MOJKHOCTh, (HaMUITHIO,
HHHIHAJIbl H ITOAIMHCE JIHIA (J'IP‘IIJ.), COCTABHBIIHX HMIIK INPHHHMABIIHX Y4YaCTHEC B COCTABJIICHHH
NPOTOKOJIA UM aKTa.

7.8. Meroauyeckue peKOMeHIAUHH

JIOJIKHBI COZIEPIKATh CAEAYIOLIME 00A3aTeNLHBIE PEKBH3UTHI: 0003HAYEHHE BH/IA TOKAILHOTO aKTa,
MECTO W JIaTy TPHHSATHSA, €r0 HaHMEHOBaHHE, TEKCT, COOTBETCTBYIOIIMI €ro HAHMEHOBAHHIO 1
COIEPXKAIUMH YKa3aHHE HAa BUJ, HAUMEHOBAHHE M JaTy NPHUHATHS MPaBHI WIH HHCTPYKUH,
HOPMBI KOTOPBIX Pa3bSICHSIOTCS, KOHKPETU3MPYIOTCS WM JEeTAIU3UPYIOTCS METOAWYECKHUMHU
peKOMeHIallUusAMU; JO0JKHOCTh, (paMHIIHS, MHULMAIBI JTHLA (ML), COCTABUBIIMX METOAMYECKUE
PEKOMEHIALHH.

7.9. IlporpamMMmbI 4 IJIAHBI

JOJIKHEL COOEPKaTh CICAYIOIIHE 00s3aTeNnbHEIC PEKBH3HTEI: 0003HaYeHHE BHAA JIOKAJIbHOIO
dKTa, MCCTO U JaTy NPHHATHA, HAHMCHOBAHHEC H TCKCT JIOKAJILHOI'O aKTa, COOTBETCTBYIOUIHE €T0
HaAHMEHOBAHHIO.

7.10. JloJIzKHOCTHAs HHCTPYKIHUS

JlomkHOCTHAs WMHCTPYKIMS pabOTHHKA JO/DKHA COAEPXKAaTh CICAYIOLIHE pasgeibl: o0mue
[I0JIOJKEHHUA, OCHOBHBIE 3aJa4H, IpaBa, MpenocTaBifAeMble pPabOTHHKY M ero 00A3aHHOCTH,
B3aUMOIEHCTBUSA; OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBINOJHEHUE
(nencnonHeHue) 00A3aHHOCTEN, MPEAYCMOTPEHHBIX TOJDKHOCTHOM MHCTPYKIHEH; TpeOOBaHUS K
paboTHHKY.

7.11. TIpu NMOArOTOBKE JIOKAJIBHBIX AKTOB, PETYJIHPYIOIIMX COLHAIBLHO-TPYAOBbIE OTHOILIECHHS
(HampuMep, KOJUIEKTUBHBIA JIOTOBOpP, NpaBHIa BHYTPEHHErO paclopsika H Jp.) Cleayer
PYKOBOJCTBOBATLCS PEKOMEHIAIMAMH O HUX.

7.12. Cpenu 7n0OKanbHBEIX aKTOB YUPEKIEHHSA BBICIIYIO IOPHINYECKYIO CHIY HMeEeT YCTaB.

[TosTomy npunHuMaemble B YUpexJeHHH JIOKAJIbHBIE AKThl HE NO/DKHBI IPOTHBOPEYHTH €ro
Ycraby.

8.  JIOKYMEHTALMS
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8.1.  JloxanbHbI€ aKTHI MPOXOIAT MPOLEAYPY PETUCTPALIMH B CIIELHATLHOM XKypHAJIE.

8.2. OOszarenpHOH perucTpalyH MOMIEKAT MOJIOKEHHs, IPaBHIa, HHCTPYKIUHUH, NIPHKA3kl U
PACTIOPSIKEHUS JUPEKTOpa YUpeKICHHS.

8.3. PGI‘HCTpaHHI'O JIOKAJIBHBIX  aKTOB  OCYIIECTBJIIACT OTBETCTBEHHBIH 3a BelleHHE
JIENIONPOU3BO/ICTBA COTIACHO HHCTPYKIUH T10 JIEJIOTIPOU3BOJICTBY B Y UpEKICHHUH.

8.4. Peructpanus NoOJOKEHHH, NMPaBHJ M WHCTPYKIIMH OCYIIECTBIAETCS He TO3JIHee THS HX
YTBEP/KACHUA AUPEKTOPOM YHPEKACHHSA, TPHKA30B M paCOPsKEHHI TUPEKTOpa YUpeKTeHHA —
He TO3Hee OHA UX H3TaHH.

0. [MOPSAIOK BHECEHUS UBMEHEHHI Y JIONOJIHEHUI B JIOKAJIBHBIE AKThI

9.1. B pefictByromue B YUpeXISHHH JIOKaIbHBIE aKThl MOTYT OBITh BHECEHBI H3MEHEHUS H
JIOTIOJTHEHHAL.

9.2. Ilopsamok BHeCEHMA HM3MEHEHMH M JIONOJHEHUH B JIOKAJIbHBIE AKThl YUYPEKICHUS
OIpe/leNsieTCs B CAMMX JIOKAJBHBIX aKTaX. B OCTanmbHBIX Crlydasx M3MEHEHHS W JIOTIOTHEHHS
OCYILIECTBJISIOTCS B CJIECAYIOLIEM IOPsIKE:

9.2:1.1. BHECEHUE U3MEHEHUI U JIONOJTHEHUH OCYILECTBIIACTCS B MIOPSAKE, YCTAHOBJICHHOM
B JTOKAIBHOM HOpMaTHBHOM aKTe, Ha OCHOBaHHUH KOTOpPOIro BHOCATCHA U3MCHCHHW A,
9.2.1.2. U3MEHEHHMS W JONOJIHEHUSA B JIOKAJbHBIE aKTHl: IOJIOXECHHSA, TPUHATEIE Oe3

COIJIACOBAHMsl C OpraHoM YIIpaBi€HHsA (caMOYTIpaBJIeHHS), MpPaBHJIA, HHCTPYKLHH,
[POrpaMMEIl, IIaHBl, MOCTaHOBJICHHS, PEILIEHHsA, MPUKA3hl H PACTIOPIKEHHA JHPEKTOpa
YupexieHus, BHOCATCS MyTEM HU3OaHUS NMPHKa3a JUPEKTOpa YUpexIeHHs O BHECEHHH
W3MEHEHHMH MM JOMOJHCHHH B JIOKAJbHBIH HOPMATHBHBIH aKT;

9.3. M3MeHEHHS W JOMOJHEHHS B JIOKATHHBIH aKT BCTYIAKT B CHIIY C JaThl, YKa3aHHOH B
NPHKa3e O BHECEHWH U3MEHEHHH MM JOTOJHEHHH B JIOKAJLHBIH HOPMATHBHEIN aKT, a B Cliydae
OTCYTCTBHS YKa3aHMs B HEM JIaThl — I10 UCTEYCHHUIO 7 KAJICHIAPHBIX AHEH C AAThl BCTYILICHHS
MpHKa3a O BHECEHHH U3MEHEHHI HITH JOMOTHEHUH B JIOKANBHEIN aKT B CHILY.

9.4. H3MeHeHHs M JONMOJHEHHA B TpPEANHUCAHHS M TPeGOBAHHs, [POTOKOJbI M aKTHI,
METOAMYECKHE PEKOMEHJIAIIMH, aKThl O MPU3HAHWM JIOKATBHBIX aKTOB YTPATHUBILUMH CHILY, HE
BHOCHTCH.

10.  3AK/IIOUUTEJIBHBIE ITOJIOXKEHH S

10.1.  Hacrosmee Ilonokenue, a Takyke M3MEHEHHS M JOMOJHEHHS K HEMY NPUHUMAIOTCA U
BCTYNAIOT B CUITY C MOMEHTA JIUPEKTOPOM YUpeKIeHHS.

10.2. Hacrosiuee ITonoxenue sBiseTcs 0013aTeNbHBIM /7S UCTIOHEHUS BCEMH PabOTHHKAMU
YupexaeHus.

10.3. Kontposs Haj coOmonaeHueM B YYpeKICHHH €IHHBIX TPeOOBaHUM K JOKAILHBIM aKTaM
00pa3oBaTe/IbHBIX OTHOLIEHHH, WX IOATOTOBKE, O(GOPMICHHIO, MPHHATHIO, YTBEPIKICHHIO,
BCTYIIIGHHIO B CHIIY, BHCCCHHIO U3MCHEHHH H OTMEHE OCYNIECTBIISIOT JIMIA, YIIOTHOMOYCHHbIE
JUPEKTOPOM YUpexIeHus.
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